Sales Manager Cover Letter 1
Jack Richardson,
Hiring Manager, XYZ corp., 
323 South Avon Drive,
Milton, NY 10945,
(914) 555-2909.
Dear Mr. Richardson, 
I am an experienced Sale Manager having successful background in innovative customer support solutions and high level sales strategies. I am interested in learning your company needs and how may I fulfill that. 
I am seeking a professional opportunity to prove my account management skills to benefit your company and your clients by capitalizing my success at Proctor And Gamble. I am having the talent and the experience to become a best performer in your organization. I am also having knowledge of various key sales areas that definitely going to impact your bottom line. 
I have attached the resume with this goal in mind, outlining my qualification and experience. Given below some of my key Strengths: 
· Successfully sold 75 new accounts at Proctor and Gamble. 
· For three consecutive years, achieved the top 12% of All state Agents. 
· A good communicator, instructor and project leader with the experience and flexibility required to adjust the rapidly changing schedules, and high pressure settings. 
An opportunity to discuss my abilities and skills would be more welcome. Appreciating your consideration, looking forward for your meeting. 
Sincerely,
Thomas K Eden. 
Enclosure Resume. 





Sales Manager Cover Letter 2
Thomas K Eden,
32 S Riverview,
Ogden, Iowa 50113,
(515) 555-7998.
Date: 26th June, 2007. 
Jack Richardson,
Hiring Manager, XYZ corp., 
323 South Avon Drive,
Milton, NY 10945,
(914) 555-2909.
Dear Mr. Richardson, 
David Jaffe, a mutual acquaintance recommended to contact you regarding the position available with Fabrikam, Inc for Sales manager. I have enclosed my resume for your review. For your consideration Thank you in advance. 
I am a person having strong technical skills. Though I have not been selling technical products, I am doing excellent with my current non technical product. I belie that I am a good Sales Professional. 
I have already sent more than two dozens of people to purchase your company's cellular phones and many of them purchased also. This is because the way I Marketed your phones which I am already using. 
While promoting your phones I get more excited than I ever gotten promoting other things and I am successful in all my sales tries. This is why I would like to work as a Sale Manager with Fabrikam, Inc. 
I am having more than 16 years of sales experience. Following things I offer you : 
· An excellent market development skill and cold-canvassing. 
· A strong network of contacts. 
· High energy and Enthusiasm. 
Expecting further for a face-to-face meeting where we can exchange information and examine for the mutual interest. I will give you a call in coming week to confirm with the interview dates and venue. Thank you again for your consideration and time. Looking forward for the positive reply. 
Sincerely,
Thomas K Eden. 
Enclosure Resume. 

Marketing Cover Letter 1
Thomas K Eden,
32 S Riverview,
Ogden, Iowa 50113,
(515) 555-7998.
Date: 26th June, 2007. 
Jack Richardson,
Hiring Manager, XYZ corp., 
323 South Avon Drive,
Milton, NY 10945,
(914) 555-2909.
Dear Mr. Richardson, 
I am an experienced Sale Manager having successful background in innovative customer support solutions and high level sales strategies. I am interested in learning your company needs and how may I fulfill that. 
I am seeking a professional opportunity to prove my account management skills to benefit your company and your clients by capitalizing my success at Proctor And Gamble. I am having the talent and the experience to become a best performer in your organization. I am also having knowledge of various key sales areas that definitely going to impact your bottom line. 
I have attached the resume with this goal in mind, outlining my qualification and experience. Given below some of my key Strengths: 
· Successfully sold 75 new accounts at Proctor and Gamble. 
· For three consecutive years, achieved the top 12% of All state Agents. 
· A good communicator, instructor and project leader with the experience and flexibility required to adjust the rapidly changing schedules, and high pressure settings. 
An opportunity to discuss my abilities and skills would be more welcome. Appreciating your consideration, looking forward for your meeting. 
Sincerely,
Thomas K Eden. 
Enclosure Resume. 


Sales Executive Cover Letter
Anthony Dickens,
32 S Riverview,
14 Three Elms field,
Garby Stourling, GN
(314) 555-5286.
Date: 25th June, 2009. 
Kevin Clarke,
HR Manager, XYZ, Inc., 
4 Tiverton Lane,
London SW,
(512) 555-3909.
Dear Mr. Clarke, 
I am pleased to find your advertisement for executive position on jobsforyou.com. I feel that it is direct match with my qualifications and experience. I have attached my resume for resume, I hope you will read on and consider the value I bring to a company like you.
As you will see in my enclosed resume, I have 6 years of experience as a Vice President of Sales and Marketing in A&J International Trade Co., where my charge included handling user friendly software and after sale service, developing marketing strategies and sales policies which help in promoting the awareness of the product within the corresponding computing society, and developing efficient sales. I have excellent computer skills.
When I have the opportunity to meet with you, I believe you will agree that you want to use my skills and competencies on your watch. Please contact me on my telephone number I have already mentioned in my resume. I am waiting for your reply.
Thanks for your valuable time and consideration.
Sincerely,
Anthony Dickens. 
Enclosure Resume. 




IT Cover Letter 1
Thomas K Eden,
32 S Riverview,
Ogden, Iowa 50113,
(515) 555-7998.
Date: 26th June, 2007. 
Jack Richardson,
Hiring Manager, XYZ Comp., 
323 South Avon Drive,
Milton, NY 10945,
(914) 555-2909.
Dear Mr. Richardson, 
With reference to your advertisement in Local Newspaper I am applying for the position of Software Developer. I believe that my interests and credentials will match with your requirement. I have cpmpleted my Batchlor's degree from National University in Information Technology with distinction in May 2003. 
Presently I am working with MNC from the last three years as a assistant software developer. Through out my career I have acquired a very good knowledge of Web technologies (Perl CGI, PHP). My responsibility includes providing back end support for the distributed applications and guiding new trainees through their jobs. 
I am enjoying my present job, but still I am looking out for new opportunities in the same field. I will contac you on Wednesday, 10th June, to arrange a personal meeting and discuss the prospect. 
Thank you for your time and consideration. 
Sincerely,
Thomas K Eden. 
Enclosure Resume. 




IT Cover Letter 2
Thomas K Eden,
32 S Riverview,
Ogden, Iowa 50113,
(515) 555-7998.
Date: 26th June, 2007. 
Jack Richardson,
Hiring Manager, XYZ Comp., 
323 South Avon Drive,
Milton, NY 10945,
(914) 555-2909.
Dear Mr. Richardson, 
I would like to submit my resume for your attention in application for the post of Software Developer, which you advertised in Monday's Recruitment Daily. 
Over the past four years I am working as a Software Engineer here in New York. As part of my role I was involved in an exhaustive programme to analyze the business requirements and implement applications using technologies Java, J2EE. To this end we engaged in lengthy time studies of each project and we were very successful in increasing efficiency and quality of the work. 
I feel that I can bring this expertise to your company and through implementation of my logical and analytical skills, make your company increasingly more competitive by increasing customer satisfaction. 
I should like to meet with you to discuss this opportunity further and can be contacted at the above telephone number. Thank you in advance for taking the time to read my resume. I am looking forward to hear from you soon. 
Sincerely,
Thomas K Eden. 
Enclosure Resume. 





Sales representative cover letter:
Date: Tues, 10 April 2003 18:25:13
From: John smith [Jsmith@yahoo.com] 
Subject: Regional Sales Manager (mtt-02/8755)
To: paul.watson@hilton.com 


Dear Mr. Watson,

Having broken sales records and exceeded sales quotas in all my previous positions and recently completed my MBA in marketing from the School of Managerial Leadership at California State University, I am an ideal candidate for the regional sales manager position at Hilton Resorts in US and Mexico

As the leading sales representative for Disney Vacation Club, I developed key sales material, trained new sales reps, and reinvented the way club memberships are sold. My team's revenue was more than double the average for the entire operation. 

The vacation club industry is a dynamic and growing industry, and I am convinced I can help Hilton grow its reputation and dominant position in the industry. 

We should meet to discuss the position. I will contact you in the next 10 days to arrange an interview. Should you have any questions before that time, please feel free to call me at 901-111-2233 or email me. Thank you for your time and consideration. 

Cordially, 

John Smith 
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Pharmaceutical Representative cover letter
Date
Mr. Smith - Dir. of Human Resources
Brown and Associates
421 Street
Any City, State 44561



Dear Mr. Smith: 

I am responding to your advertisement in The News (dated 1/20/03), regarding the Pharmaceutical Representative position. Please regard this letter as my formal application. Enclosed is my resume showing my education, experience, and background.

I have over 7 years experience in the sales and marketing field, and 3 years experience as a nurse.

Throughout my sales and marketing career I won top sales awards, and trained other sales representatives specific sales techniques to increase their sales. I enjoy working with the public, as well, demonstrating products, and educating others in their uses. I believe I would excel in pharmaceutical sales because I truly find sales a challenging and rewarding career; as well, my nursing background offers an advantage in better understanding the products I would sell. 

May I arrange an interview to further discuss my qualifications? I am available for an interview at a mutually convenient time.

Thank you for your time and consideration. 

Sincerely, 

Mary Green

[image: http://www.cv-resume.org/Images/top.gif]Top




[bookmark: Internship]

Internship cover letter:
Margaret Smith
Job Street . 5 
11111 London 

ILS
Mery Wills. HHRRR dpt.
C/ Alberto Aguilera 45 – 1º
28015 Madrid, Spain 
October 14th, 2003
Dear Ms. Wills

I am a student of International Business Administration who graduates with a Bachelor of Business Administration at the end of December.

According to your advertisement at www.monster.com, you are currently seeking for an internship with very good computer knowledge and good language skills.

Through my study time at the university, I have achieved a very good knowledge of MS-Office programs such as Word, PowerPoint; Outlook and Internet.

I speak English as my mother tongue and my German skills are very good. Additionally, I have improved my German skills during two intensive courses at the German Centre in Munich, Germany.

I have basic knowledge of Spanish and am a fast language learner. Through my strong organizational skills and my ability to work independent as well as in team situation, I could support your team well in its daily work.

Before starting my MBA, I have earned working experience with the Deutsche Bank. During this time I consulted customers and assisted the CEO with his daily work. Further more, I created in-house presentations with PowerPoint and gained good telephone skills.

Due to my personal skills and my high motivation, I would be delighted to start my training with ILS.

Yours sincerely,

Margaret Smith

[bookmark: Application]Application for the marketing internship
Sara Calima
Via Palazzo 72
33098 Palermo, Italy 
15 September, 2003
Travel Agency Group
Mario Salis
Paseo de la Playa 25 -
Valencia, Spain 
Dear Mr. Salis

I am enthusiastic applying for the internship your company is offering at the website of www.stepstone.it, for working in Spain

I’m a student at the University of Palermo with subject International Business Studies. My study concentrates besides economics on languages. I have chosen english and spanish. My area of proficiency in the main study is in the field of marketing and I’m going to finish my studies within the next months.

Working in a team and supporting others with their work ………… I’m also flexible with concentrating on urgent business, meaning setting priorities in work. As you will see from my résume I have considerable work experience.

I’m going to finish my studies in the next time and before of this I would like to do another internship in Spain. Because after that I’m going to look for a fixed job and I don’t know if there will be than any possibility to work in the foreign.

I like to gather more work experience and to deep in my spanish language. The internship would help me to reach these both objectives. I would like to work in Spain because I like to learn more about the spanish way of life and I like to become secure in speaking spanish because it is difficult to speak spanish if you just learn it at the University. 

It would be if you would offer me the marketing internship. I like to start with it at the 3th of October 2003 and if possible for a period of 6 months. If the proposed date don’t suit you, please let me know, maybe I could arrange another period of time.

I hope to hear from you soon and if you require any further information, please do not hesitate to contact me at any time.

Yours faithfully,
Sara Calima 
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